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ICT Acceptable Use Policy for Students

Conisborough College recognises the importance of ICT in education and the needs of students
to access the computing facilities. So that students can use our range of virtual and actual ICT
facilities (on and off site), we require all students to sign an access agreement before they use
the system. This agreement also covers use of the Internet, email and remote and virtual
teaching, lessons and their platforms.
These rules will keep everyone safe and help us to be fair to others.
1. I will report any breaches in data, whether that be accessing documents or in accidently
receipt an email.
2. Copyright and intellectual property rights must be respected
3. I will only use the school’s computers for appropriate school activities and learning and am
aware that the school can monitor my internet use.
4. I will not bring files into school that can harm the school network or be used to circumvent
College security tools
5. I will only edit or delete my own files and not view, or change, other people’s files or user
areas without their permission.
6. I will keep my username and password secret.
7. I will use the Internet responsibly and will not visit web sites that are inappropriate for the
school or my key stage.
8. I will only e-mail or contact people I know, or those approved as part of learning activities
9. The messages I send, or information I upload, will always be polite and sensible. All
messages I send reflect on me and the school.
10. I will be careful when opening files and attachments, checking for viruses etc. If I am unsure,
I will never open a file.
11. I will not give my personal information that could be used to identify me, my family or my
friends on any online space.
12. I will never arrange to meet someone I have only ever previously met on the Internet or by
email or in a chat room / social media site.
13. If I see anything, I am unhappy with or I receive a message that makes me feel
uncomfortable, I will not respond to it and talk to a member of staff.
14. I am aware that some websites, games and social networks have age restrictions and I
should respect this.
15. I am aware that my online activity at all times should not upset or hurt other people and that I
should not put myself at risk.
16. I acknowledge that all my computer and Internet usage is constantly recorded and
monitored.
17. I will report any abuse to the computer system both physically and digitally to a member of
staff.
18. Students failing to follow these guidelines can expect an escalating scale of penalties,
including permanent loss of access regardless of the study requirements of the student.
Student name:____________________________________________________ Form: ______
Student Signature: ___________________________________ Date: ______________

