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Dear Parent / Carer
I am delighted to welcome your son/daughter to Conisborough College.
I hope you and your family are all safe at this time and keeping well. We are only too aware that our new Year 7
students have continued to have a very fractured last year of learning at their primary schools.
Our transition days at the end of the Summer term, including summer school is intended to support your child’s move
to secondary school and it is especially important at this time when so much of Year 5 and 6 has been missed and
disrupted.
We have a clear vision for the school. We expect staff and students to aspire to be the best they can be. High
expectations underpin everything we do. We believe that through staff, parents, students and governors working
together there is no limit to what we can achieve. Conisborough College is an inclusive community school that values
individuals and celebrates their successes.
This is an exciting time for your child as they move from primary to secondary school. From the outset students are
set challenging targets to work towards to ensure they achieve the highest possible GCSE grades in five years’ time.
Your child will be well supported and challenged on this journey by inspirational, committed and well qualified
teachers. Equally important is the outstanding care, guidance and support that we will provide all students to ensure
he/she is safe, happy and enjoys school.
We do expect the highest standards of behaviour and conduct from all students at all times. This includes:
• Wearing the formal Conisborough College uniform with pride.
• Building constructive and respectful relationships with all members of our community.
• Showing positive attitudes to learning through the presentation of quality written work, asking and answering
questions, completing all homework and being interested and engaged in their learning.
Our job as educators is to harness this enthusiasm, motivation and energy to ensure students reach their potential,
through the opportunities we offer them.
We are very proud of our extensive extra-curricular programme of activities which you will be provided with as parents
when your child starts. Please encourage your child to attend at least one after school club each week. Our
association with Colfe’s has enabled us to extend our extra-curricular offer, as the partnership impacts in every area of
college life. For our Gifted & Talented students, Year 7 will be the start of a journey that could result in an offer of a
scholarship into Colfe’s Sixth Form at the end of Year 11.
At Conisborough College we emphasise the importance of teamwork and competition as we seek to achieve our
shared goals. It is vital that a strong partnership is established between home and school so that our children achieve
fully in all aspects of school.
We hope you find this information pack useful and it prompts further communication. Providing we work together,
there is no limit to what our children can achieve. Please do not hesitate to contact me if you have any further
questions. We look forward to meeting you.

J Hadlow
Mrs J Hadlow - Headteacher
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The Role of Key School Staff
Senior Leadership Team (SLT)
The Senior Leadership Team are available
to talk to parents, but it is best if a time is
arranged by telephone. The members of the
SLT are:
•

Mrs J Hadlow
Headteacher

•

Ms K. Mahar
Deputy Headteacher

•

Mr J. Cavadino
Deputy Headteacher

•

Dr S. Aylward
Assistant Headteacher

•

Mr W. Conn
Assistant Headteacher

•

Ms S Jones
Assistant Headteacher

The Form Tutor
Each student is placed in a tutor group. The
Form Tutors meet with their groups each
day for morning registration and through this
regular contact they become the person who
knows your child most thoroughly. It is
important you know the name of your child’s
Form Tutor and their tutor group. Contact
between Parent/Carer and Form Tutor is the
most important contact for your child’s
wellbeing and academic progress. It is
maintained through email and your child’s
Contact Book. If needs be, ring the school to
make an appointment to meet your child’s
tutor.
You will be provided with the name of
your child’s form tutor and their email
address later in the term.

Head of Year (HOY)
The main responsibility of the Head of Year
7 is overseeing the education, well-being
and learning behaviour of all the students in
their Year group. If you need to contact the
school about any concerns you may have,
you should speak or write to your child’s
form tutor first.
More serious concern
regarding your child’s education, learning
behavior and wellbeing may be directed to
the head of year by the form tutor or
yourself.
You can email or ring the school to book an
appointment to speak to the Head of Year.
Head of Year 7 - Mrs N O’Doherty
• no’doerty@conisboroughcollege.co.uk

Safeguarding Team
If you have any concerns and want to talk,
please speak to one of the safeguarding
team.

Ms K Mahar

Ms S Thomas

Mr W Conn

Deputy
Headteacher

Safeguarding
Officer

Assistant
Headteacher
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School Routines
Attendance
Regular, punctual attendance is essential to
the progress and success of every student.
Absence from School
If your child is unable to attend school
because they are ill or for an exceptional
reason, you must ring the absence line
before 9:00am. Tel: 020 8461 9630
Tell us:
• Child’s Name
• Child’s Year Group / Tutor Group
• What the specific sickness/illness is,
which prevents them from being in
school.
• When they will be back.
Remember – a young person can learn and
be in school with a cold or if they ‘feel
rough’. Always ask yourself – “Would I
take a day off from my paid work for the
same reasons my child has just given me?”
before you permit your child to remain at
home for the day, and only then if the
answer from yourself is ‘yes’.
Medical / Dental appointments must be
made for before or after the school day.
Tell us in advance:
• Child’s Name
• Child’s Year Group / Tutor Group
• Date and time of appointment.
• What time you will be pick up / returning
your child.
No appointments will be authorised for the
whole day – we expect the student in before
or after the appointment.
An appointment printout slip / card and a
written note must be provided to student
services on return to school.
If your child has to leave school during the
school day for any reason – they must let
the attendance team know via the Student
Services desk and also show their
appointment card or letter from you, to their
tutor, who may refer them to their Head of
Year. Your child will need to sign out – with
the signature of the HOY or attendance
Officer, in order to be permitted to leave site.
Headteachers are unable to grant any leave
of absence during term time unless there
are exceptional circumstances.
Please
speak to the Attendance Team to apply for
an exceptional leave application – at least
14 days in advance.

Lateness
The school day starts at 8.30am. We expect
students to arrive at 8:20am. Students
should be punctual to school and all
lessons. All parts of the school day are
important, and punctuality is an essential life
habit. Students arriving after 8:30am will be
marked late.
The gate will be closed at 8.30am. If your
child arrives after this time, they must come
in through the front gate and sign in at main
reception. They will automatically be issued
with a 10minute detention, which should be
attended at the end of that same day.
In extreme cases of persistent lateness
parents will have to attend a Punctuality
Panel Meeting at the school, which may
include a representative from the Local
Authority welfare team.
Lunchtime
Students may bring a packed lunch or buy a
school lunch from the cafeteria. All meals,
packed lunches or food bought from the
cafeteria, must be eaten in the dining area.
Our cafeteria operates a ‘cashless catering
system’. It is run with the student’s account
cards and there must always be money on
their account. If there is no money in the
account, your child must visit Student
Services to request an emergency meal
voucher. The cost of the voucher will be
deducted from your child’s account when it
is topped up.
Your child will be allocated a cashless
catering card which they MUST wear around
their neck with a BLUE lanyard, which will
also be provided.
If your child is entitled to Free School Meals
these are automatically ‘loaded’ on to the
student’s account; this ensures that all
students are treated the same and are not
identifiable as being different to their peers.
The following items are not permitted onsite
and will be confiscated.
• Energy Drinks
• Cans of fizzy drinks
eg. Coke, Fanta, Dr Pepper etc.
• Glass Bottles
• 1 litre cartons of juice drink

Page 5
New Parents’ Information Pack 2022 -2023

Free School Meals
Free school meals and how to apply.
Every child who is eligible for free school
meals is automatically a ‘Pupil Premium’
student too. This often ensures that they
have priority access to further and higher
educational places of education and
additional funds. Even if your child will be
eating packed lunches when they are at
school, please ensure that you apply for this
benefit if you are eligible.
Free school meals are provided for your
child if their family is in receipt of:
• Income Support
• Income-based Job Seeker’s Allowance
• Income-related Employment Support
Allowance
• Child Tax Credit, without any Working
Tax Credit and with an annual income
below £16,190
• Guarantee Elements of Pension Credit
• Asylum Seeker payment from Social
Services or NASS
If you receive Working Tax Credit, you do
not qualify for Free Meals.
It is very important to register for free meals
if you have the right because this also
influences the funding which the school
receives.
Check online to see if you are eligible for
Free School Meals Visit:
www.lewisham.gov.uk/freeschoolmeals and
apply.
Sickness and First Aid
If your child feels unwell or has an accident
in school they should tell the teacher whose
lesson they are in or a member of staff on
duty. If necessary, your child will be sent to
the medical room where the medical officer
will assess the issue and put in place the
appropriate action. In the event of a student
needing to go home, you will be contacted.
A student may only be sent home if a
responsible adult can be contacted.
We must be able to contact a listed person
from your child’s file at any point during the
day. Please make sure we have all your
current contact details and keep us informed
as and when any changes are made – This
is a safeguarding requirement.

Medical Care
If your child has a medical condition such as
an allergy, diabetes, epilepsy etc. he/she will
need a care plan. Parents must inform the
school and a meeting will be arranged with
you.
Care of School Buildings and Property
This includes responsibility for exercise and
textbooks. It is important to take care of all
books. They must be in an appropriate bag
for school.
Each tutor group is responsible for keeping
its own room tidy and every student is
expected to play a part in tidying up.
Around the building we are all responsible,
students and staff. Litter should be put in
rubbish bins; classrooms should be left tidy;
toilets should be left clean; there should be
no graffiti, no chewing gum and no glass
bottles.
If a student loses or damages an exercise
book, textbook or other item of school
property, they will be expected to pay for this
damage or loss.
Students are responsible for their own
property, which should be clearly labelled.
If your child needs to bring any money to
school, it is important that they keep this
with them at all times and during PE lessons
it should be given to the teacher.
We cannot take responsibility for items,
which students bring into school and are not
needed for their work, e.g. Headphones or
mobile phones. Our advice is they should
not be brought to school. If these items are
brought into college and disrupt learning,
they will be confiscated and the parent will
be contacted to collect the item.
Banned Items
•
•
•
•
•
•

Energy Drinks
Cans of fizzy drinks
Glass Bottles (containing anything)
1 litre cartons of juice drink
Atomisers – body sprays, deodorants, perfume
Sharp Objects – inc. pocket or craft knives,
scissors, metal prong combs or brushes
• Lighters, Matches
• Laser Pens
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The Conisborough Code
Here at Conisborough, we believe that how we treat others, ourselves and our environment and community is of utmost importance to ensure that we are all
able to be safe, feel safe, learn, grow and progress. We have developed a simple code from which all our rewards and sanctions stem.
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The Curriculum / Homework
Teaching Groups
During Years 7 - 9 students are taught in
ability groups for English, Maths and Science.
For other subjects, students are taught in
their tutor groups.

The Subjects Studied in Year 7-9 (KS3)
•
•
•
•
•

English
Mathematics
Science
Technology
A Modern Foreign Language
- Spanish in Year 7
- A second language is offered in Year 8

•
•
•
•
•
•

Geography
History
Art
Physical Education
Performing Arts
RE

We also run a parallel Pastoral Curriculum,
which focuses on:
• Improving own learning
• Self-awareness
• Managing feelings
• Working with others
• Empathy
• Motivation
• Leadership
• Careers

Extra-Curricular Activities
A range of extra-curricular activities take
place, some of these are before school but
mainly they are after school. These activities
are publicised around the school and on the
school website:
www.conisboroughcollege.co.uk

Homework
Homework across Year 7-11 is supported by
“Microsoft Teams”
www.microsoft.com
Students and parents have a log in (issued at
the beginning of the year) to support the
tracking of homework across the academic
year. This tells students and parents what
homework has been set in which subjects.
It is difficult for teachers to be exact about the
length of time a piece of work should take
because students have different abilities and
interests. However this is an indication of
what we expect in Year 7-9:
• 2 subjects totaling 30-60 minutes each day

E-Library
http://www.vlebooks.com/vleweb/Account/Lo
gon/
Parental involvement is extremely important
for homework. It is helpful to provide a quiet
place for your child to work. For students
who are completing homework quickly, there
is a range of materials online to stretch our
most able students. We also encourage our
students to read.
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Communication with Parents
Website
Our website includes curriculum information,
student and parent information and frequent
news updates.
All letters sent home for parents are also
available online.

www.conisboroughcollege.co.uk
Follow us for news, information and updates:

Years 7 to 11 will have at least one parents’
evening during the year and an annual report
will be issued giving details of your child’s
progress. Texts/Letters will be sent home
informing you of the date for the parents’
evening. There are regular progress reports
throughout the year.

Telephone Calls

@ConisboroughCol

The school telephone number is:

Conisborough College SE6

020-8461 9600

Parents’ Evenings and Reports
We put students at the center of their
‘Parents Evenings’ where they are given the
opportunity to discuss their progress with
their subject teachers/mentors/achievement
leaders and their parents.
A full report on your child’s progress will be
produced at calendared times during the
academic year.

If you need to telephone the school, office
hours are between 8.30am - 4.30pm.

Absence
If you are informing us about your child’s
absence or lateness the number is:

020 8461 9600 ex300
You must provide the student’s full
name, tutor group and full explanation
for absence or lateness.
Or email:
attendance@conisboroughcollege.co.uk

Before 9.00am
In the event of a family emergency do not
hesitate to contact the school. In such
circumstances we shall do all we can to help.
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School Uniform
It is school policy that all students wear school uniform. We believe that this helps the students to achieve
a smart and business-like appearance which is not influenced by the changes in young people’s fashion.
We ask, therefore, that you as parents choose articles of school uniform sensibly so that extremes of
fashion are avoided. Your co-operation over the wearing of school uniform allows staff to concentrate their
time and effort on teaching and learning.
The school uniform is as follows: -

JEWELLERY, HAIR AND MAKE-UP
• No make-up.
• One pair of plain stud earrings (on lower lobe).
• No other body piercings e.g. nose, eyebrows,
lip or tongue studs.
• No acrylic nails or nail varnish.
• No jewellery; rings, necklaces, bracelets etc.
• Any hair additions should be of natural
colouring.
• Hair accessories should be black or grey and of
a simple design.
• No Durags
Conisborough College PE KIT
• Available from school outfitters below

CLOTHING
• School blazer worn at all times.
• White school shirt (top button fastened, shirt
tucked in).
• Year 7 BLUE Lanyard must be worn at all
times (provided by school)
• School tie must show at least 6 stripes.
• Tailored slate grey school trousers (no skinny
fit).
• Knee length slate grey pleated or A-line skirt.
• Plain black or grey socks or tights.
• In winter a plain white t-shirt may be worn
under the shirt.
• A plain black outdoor coat should be worn.
• Religious headwear must be plain black or
maroon.
• NO baseball caps or durags to be worn.
Optional:
• Conisborough College grey V-neck jumper or
tank top.
• plain black belt with no large buckle.
SHOES
• Shoes must be plain black.
• Laces must be black if needed.
• No trainers, Converse, canvas (‘Vans’) or boots
above the ankle.

NB: Please provide students with a note if they are
unable to participate in PE although students
Students should attend school in PE kit on
their designated days.
A Technology apron must be worn for Technology
lessons.

SCHOOL OUTFITTERS:
• Bailwood: 246 Lewisham High St, SE13 6JU
•

Wearabouts: 99 Sydenham Road, SE26 5UA

•

Khalsa School Wear: available online at:
www.khalsaschoolwear.co.uk
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What you can do to help
• Encourage and praise when she/he does
well or improves progress, learning and
skills
• Show her/him that you support what the
college is doing e.g ensuring detentions are
attended, engaging in parental meetings
and sanctions for poor conduct or
behaviour.

Certain subjects require specialist
equipment e.g.
• Take an interest in your child’s school work.
Look at her/his books regularly and ask
about what she/he has been doing.
• Ensure all contact details are regularly
updated.
• Make sure her/his uniform is correct – see
page 12
• Help plan their preparation for school;
homework, lessons coming up and bag
packing. Eg: PE kit, buying ingredients for
food lesson in advance.
• check she/he has the proper equipment for
school at all times.
• Make sure she/he does their homework
carefully and on time. Check their Contact
Book and Microsoft Teams portal at least
once a week.
• Attend parents’ evenings and events.
• Let us know in writing about any absence.
• Don’t take holidays or time off in school
time.
• Have regular and open conversations with
your child about physical and online safety
• Inform the school if you have concerns for
your child or children
• Regularly check your child’s phone and
online activity – this is a significant
safeguarding concern

• An apron for Technology - can be brought
from the uniform shop.
• Maths - a calculator, a protractor, an angle
measurer, a compass, a set-square.
Products made in certain subjects
In certain subjects e.g. Technology, Textiles and
Food, students are involved in making items.
The cost of these items is normally met by the
parents.
Music
We are very proud of our musical tradition. If
students wish to take lessons they will be very
much welcomed in the department.
Priority is given to students who have already
begun lessons in their primary schools and any
additional places are on a ‘first come first served’
basis.
Educational Visits
Students will regularly have the opportunity to go
on educational visits. When this happens you will
receive information and will be asked to contribute
towards the cost. Some of these visits are
important to their learning and where this is so we
will make every effort to subsidise the cost and
support students in real need. Other visits are
interesting but not essential. Where this is the
case the college cannot afford to support students
financially.

• Be aware of the school’s banned items –
see page 5
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The School Year – 2022 / 2023
Please note:

these dates are taken from the Lewisham LA website and may be subject to small
changes throughout the year.

AUTUMN 2022

Monday 5 September – Friday 21 October

Half Term

Monday 24 October - Friday 28 October
Monday 31 October - Friday 16 December

SPRING 2023

Tuesday 3 January – Friday 10 February

Half Term

Monday 13 February - Friday 17 February
Monday 20 February – Friday 31 March

SUMMER 2023

Monday 17 April – Friday 26 May

Half Term

Monday 29 May - Friday 2 June
Monday 5 June – Friday 21 July

Please Note:

no n- s t u d en t / IN S ET / t e ac h er t ra in i n g da ys s t i l l t o be d e c id e d.
T his m a y af f ec t t he en d of t erm d at e.

Bank Holidays
•

Substitute for Christmas Day

- Tuesday 27 December 2022

•

Substitute for New Year’s Day

- Monday 2 January 2023

•

Good Friday

- Friday 7 April 2023

•

Easter Monday

- Monday 10 April 2023

•

May Day

- Monday 1 May 2023

•

Spring Holiday

- Monday 29 May 2023

•

August Holiday

- Monday 28 August 2023

Page 13
New Parents’ Information Pack 2022 -2023

Page 14
New Parents’ Information Pack 2022 -2023

